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Regulation No.

(Minutes No.
)

Accreditation Procedure for Journalists and other Media Representatives 

Issued pursuant to Paragraph 3

of Section 26 of the Law

On the Press and other Mass Media
I General Provisions

1. These Regulations shall provide the types and periods of accreditation for Latvian and foreign media journalists and other representatives, as well as the procedure for accreditation, and instances when accreditation may be suspended or annulled.

2. Permanent representatives of foreign media shall be accredited by the Ministry of Foreign Affairs in accordance with the provisions of these Regulations.

II Types and periods of accreditation

3. The following types of accreditation of Latvian and foreign media journalists and other representatives (hereafter "representative") are available:

3.1 Permanent accreditation, issuing Accreditation Cards for the period 1 January to 31 December.

3.2 Fixed-term accreditation (for up to three months), issuing an Accreditation Card to a representative who is not permanently accredited by the accrediting institution and who requires accreditation for a certain period of time, while preparing materials related to the accrediting institution;

3.3 One-time accreditation (for one day), issuing an Accreditation Cards to a representative who is not permanently accredited by the accrediting institution, and who does not have a Fixed-term or Special Accreditation granted to him or her;

3.4 Special accreditation, issuing an Accreditation Card indicating a specific visit, formal meeting, or other official event.

III Accreditation procedure

4. The accrediting institution shall make a decision to accredit a representative based on a written application from the Head of the relevant medium, explaining the reason for accreditation.

5. In order to receive accreditation, the representative shall present to the accrediting institution:

5.1 a completed and signed Republic of Latvia Media Representative Accreditation Application Form (Appendix 1) or Foreign Media Permanent Representative Accreditation Application Form (Appendix 2);

 5.2 two photographs (size 35 x 25mm) or a photograph in digital format.

6. A foreign representative shall present, in addition to the documents mentioned in Sub-paragraphs 5.1 and 5.2:

6.1 a letter from the Head of the medium, indicating:

6.1.1 a short description of the medium

6.1.2 request to accredit the specific representative;

6.1.3 request to issue a Service Visa to the representative, if necessary;

6.2. a copy of the representative’s Press Card;

6.3. a copy of the representative’s passport;

6.4 Curriculum vitae;

6.5 description of the representative’s creative work or copies of articles of the past year;

6.6 programme for the anticipated duration of stay, or a short description of the purpose of visit

7. In the event accreditation is not granted, the accrediting institution shall give a refusal in writing, with the reason indicated. The refusal may be contested as provided in the Administrative Procedure Law.

8. An accredited representative shall be issued an Accreditation Card. The Accreditation Card shall show:

8.1 the person’s name and surname;

8.2 post;

8.3 name of the medium;

8.4 serial number of the Accreditation Card;

8.5 validity date of the Accreditation Card;

8.6 a photograph;

8.7 name, surname and signature of Head of the accrediting institution, or of the official in charge of media affairs;

8.8 stamp or hologram of the accrediting institution;

8.9 other information that the accrediting institution considers necessary for identification of the accredited representative and the accrediting institution.

9. A representative may present the documents mentioned in Paragraphs 4, 5 and 6 of these Regulations at the accrediting institution in person, or mail same.

10. A foreign representative may present the documents mentioned in Paragraphs 5 and 6 of these Regulations at the accrediting institution, by mailing same to the accrediting institution, or delivering in person to a diplomatic or consular representation of the Republic of Latvia abroad.

11. The diplomatic or consular representation of the Republic of Latvia abroad shall forward the documents mentioned in Paragraph 10 of these Regulations to the accrediting institution.

12. The decision to accredit a representative shall be made in accordance with the procedure and period of time provided in the Administrative Procedure Law.
13. A representative may receive the Accreditation Card by attending in person at the accrediting institution, and producing an identification document.

14. A foreign representative may receive the Accreditation Card by attending in person at the accrediting institution and producing an identity document, or at the written request of the representative, at a diplomatic or consular representation of the Republic of Latvia abroad, where the Accreditation Card shall be handed over to the representative in person upon production of an identity document.

15. The Head of the relevant medium shall, within seven days, advise the accrediting institution of termination of legal relations on the basis of which the representative issued with the specific Accreditation Card, performed his or her duties.

16. The representative shall, within seven days, return the Accreditation Card to the accrediting institution or the diplomatic or consular representation of the Republic of Latvia if legal relations are terminated on the basis of which the representative performed his or her duties for the medium which had applied for his or her accreditation.

IV Suspending or annulling accreditation

17. The accrediting institution, having assessed the specific circumstances, may suspend accreditation if a criminal process has started against the representative because of criminal offences related to his or her professional activities.

18. The accrediting institution may annul the accreditation if:

 18.1 a request is received from the Head of the medium to annul the accreditation of its representative;

18.2 the representative terminates his or her legal relations on the basis of which he or she performed duties for the medium which had applied for the accreditation of the representative;

18.3 it is found that the representative has transferred his or her Accreditation Card to another person for use, 

18.4 the representative had given false information upon accreditation;

18.5 the representative publishes or disseminates imprecise or false information;

18.6 the representative fails to observe or interferes with security measures at the accrediting institution; or deliberately publishes or disseminates imprecise or false information on the work of the accrediting institution.

V Final provision

19. Accreditation Cards issued prior to the date of these Regulations coming into force shall be valid to the end of the period indicated on the Cards, but not longer than 31 December 2006. 
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